
Appendix 3: Flowchart for Notification of Transfer of a Cared For Child 

 
Practitioner from Torbay has identified child or young person where no 

notification has been received from originating authority 

If placement is to go ahead, Responsible Authority Manager notifies 
sars@torbay.gov.uk and cfhd.devonchildrenincare@nhs.net 
 

Torbay Health CIC Team: 

 Send child’s carer a letter of welcome to the 

area with contact details  

 Write to child’s CIC Team to ask for last RHA 

Torbay CCG write to originating CIC team to advise 

that Torbay CIC will complete next RHA (including 

details of costs) 
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Torbay CIC Nurse contacts out of area social 

worker in preparation for any RHA’s or if there is a 

serious CARA to ensure they are aware 

Torbay CIC Nurse arranges to see child / young person: 

 If asked by the placing authority to complete statutory RHA - this 

would be completed within 28 working days of the request 

 If there is a specific issue such as a safeguarding issue or help 

needed accessing health resources 

 

Torbay SARS Business Support enters 

details of child / young person on 

system, adds details to central 

register and informs relevant 

agencies / practitioners – including 

health, virtual school and 

Exploitation team (if applicable) 
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in Risk Assessment 
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Police – if risk 
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Responsible Authority / 

Education Service is 

responsible for monitoring the 

ongoing education of the child 

through PEP meetings. 

Host LA / Education Service is 

responsible for educational 

provision unless child is placed 

in an independent special 

school. 

Torbay SARS Business Support 

informs Virtual Head of new 

placement 

 

RESPONSIBLE AUTHORITY notifies the Head of Service for Safeguarding for 
consultation about the Torbay (as Host LA) Cared For Offer to determine 
suitability for placement 
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